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Put Data into Action

Harvest Project Data

Establish Project Data Repository

Build Tools to Enforce Standards

Development of 
Standards

Introduction

The ATLAS Workbench tool is used to:

• Manage and upload project 

data and deliverables

• Collect documents as 

part of a project file

• Improve communication 

across Units and 

agencies

• Track project progress

• Report on activities

• Generate automated 

reports

• Establish data governance

Overview of the Workbench Tool

Header

Basic project info page

Left side tabs

Additional Tools

☼ Learning Outcomes

In this module, the user will gain an understanding of:

► Overview of the Workbench Tool

     ► Header

     ► Basic project info page

     ► Left side tabs

► Additional Tools

Introduction
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41 Before We Begin

1.1 Throughout this training module, 
references are made to the ATLAS 
Workbench Standards. These standards 
provide a guide for uploading final project 
documentation and spatial data to the 
ATLAS Workbench. 

The ATLAS Workbench Standards can be 
found at the link below:

ATLAS Resources

Workbench is a project-specific application. A user 
can explore GIS data in any area using the 
Search and Screening tools, but all information 
shared through Workbench is tied to the specific 
project.

   

https://connect.ncdot.gov/resources/Environmental/EAU/Project-Atlas/pages/default.aspx
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52 Getting Started with the Workbench Tool

2.1 Let’s begin by reviewing the main 

components of the Workbench Tool.

Header – The header includes links to other 

ATLAS tools and additional resources.

Basic Project Info Page – The Basic Project 

Info Page appears on the right side when you 

first open the Workbench.

Left Side Bar – Information is stored on the 

Workbench by Discipline, listed on the left. 

This section also includes buttons for Content 

Search, Check Status, and Generate 

Reports. 

Saving and Additional Tools – At the 

bottom of each Data Entry Area, users can 

save their changes, view a PDF of that page, 

and access other tools.

Click on the hyperlinks in the list to the right to jump 

directly to one of these components or continue to 

advance the module to view all components. 

1
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2 Getting Started with the Workbench Tool
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3.1 The ATLAS Workbench Tool header 

provides links to other ATLAS tools and 

helpful resources.

3 Header
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3 Header (continued)

3.2 Clicking the Layers icon in the top left of 

the page will open the ATLAS Screening 

Tool in a new tab.

Click ‘I Accept’ to accept the disclaimer
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83 Header (continued)

3.3 Clicking the Globe icon in the top left of the 
page will open the ATLAS Search Tool in a 
new tab.

Click ‘I Accept’ to accept the disclaimer.

  



A Guide to the 

ATLAS Workbench Tool

93 Header (continued)

3.4 If an Express Design was completed for 

the project, clicking the SPOT number in 

the top left corner of the page will take the 

user to the Scoping Workbench page for 

that project, including the following 

information:

► Express Design Evaluation

► Project Scoping

► Merger Pre-Screening

► Merger Screening

► Merger CP 1 – Purpose and Need

This page is available for all NCDOT users and for 

non-NCDOT users that are part of the Express 

Design team or the preconstruction team. Email 

ATLAS@ncdot.gov for questions about access.

3 Header (continued)

mailto:ATLAS@ncdot.gov


A Guide to the 

ATLAS Workbench Tool

103 Header (continued)

3.5 Clicking ‘Additional Resources’ in the top 

right of the page will take the user to a list 

of ATLAS resource links.

Clicking ‘Help’ in the top right of the page 

will allow the user to click a link to email 

ATLAS@ncdot.gov with any questions.

3 Header (continued)

mailto:ATLAS@ncdot.gov
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4.1 The ‘Basic Project Info’ page is used as 

an overview page for key information to be 

quickly accessed. 

Selecting the underlined project number will take 

you back to the preconstruction Connect site. 

4 Basic Project Info Page
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4.2 Click on the plus sign next to the bullets in 
the bottom section to view estimate, 
milestone, and contact information from 
SAP.
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135 Left Side Tabs

5.1 The left side tabs include the following four 

areas:

Content Search – Click to find where to 

upload or find deliverables in the 

Disciplines List.

Check Status – Click to check the status 

of each discipline in the Disciplines List.

Generate Reports – Click to generate 

checklist reports or category specific 

Workbench reports. 

Discipline List – Click each tab to identify 

available/needed information for that 

specific discipline, and to upload or find 

deliverables.

Click on the hyperlinks in the list above to jump 

directly to one of these areas or continue to 

advance the module to view all areas. 

1
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5 Left Side Tabs
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146 Left Side Tabs – Content Search

6.1 Use the ‘Content Search’ to quickly find 
the location of an upload or an 
informational question in the Workbench.

Click on the button in the top left corner of 
the left side tabs to begin the search. 
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156 Left Side Tabs – Content Search (continued)

6.2 A pop-up box will appear at the top of the 

screen; enter the search term here.

Don’t find what you’re looking for? Try a different 

search word, such as “road” vs. “street.”

6 Left Side Tabs – Content 
Search (continued)
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6.3 The results will display below the search 

term. If there are multiple results, use the 

scroll bar on the right side to see all results.

The results list the discipline name first, 

then the file name.

The discipline listed at the top of the results 

table matches the name of the tab on the 

left side of the Workbench where the 

deliverable can be accessed. 

To access the deliverable identified in the 

search results table, click on the 

associated Discipline tab on the left side, 

and navigate through that tab to find the 

correct deliverable. 

If there are multiple results, use the scroll bar to 

see all results, grouped by Discipline tab.

6 Left Side Tabs – Content 
Search (continued)
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7.1 Use  ‘Check Status’ in the top left corner 

of the Disciplines list to check the 

completion status of each Discipline tab on 

the Workbench. 

7 Left Side Tabs – Check 
Status
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7.2 A pop-up box will appear at the top of the 

screen; click ‘Ok’ to continue. 

(NOTE: This may take some time to 

populate)

A colored check will appear next to each 

Discipline name. The table below indicates 

the status options. 

NOTE: These checks may slow the performance 

of Workbench until the Tool is restarted. When 

Workbench is restarted, checks will reset to grey.

Not Started – A status of 

Not Started indicates that 

no questions have been 

answered under the 

respective discipline.

In Progress – A status of In 

Progress indicates that 

some responses have been 

entered, but not all required 

fields have been entered for 

that discipline.

Complete – A status of 

Complete indicates that all 

required responses 

(questions and uploads) 

have been filled in for that 

discipline.

Not Required – A status of 

Not Required indicates that 

a category is not applicable 

or a required activity for the 

project.

Status options include:

1

2

1

2

7 Left Side Tabs – Check 
Status (continued)
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198 Left Side Tabs – Discipline List 

8.1 Other than the ‘Basic Project Info’ tab, the 

rest of the tabs are associated with 

individual Disciplines and major 

milestones. Click on each to upload final 

deliverables and answer qualitative 

questions related to that Discipline. 

In this example, Noise Analysis has been 

selected.

The deliverables uploaded through the Workbench 

are given a consistent file name so users can 

easily find the correct document. Properties are 

also automatically incorporated to help with data 

governance (such as designating them as “final”). 

The files uploaded through Workbench are saved 

to the project’s Connect site and can be accessed 

either through Workbench or Connect. Final 

documents should be uploaded through 

Workbench instead of directly through Connect.

8 Left Side Tabs – Discipline 
List (continued) 
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8.2 When finished making changes to any of 

the Discipline pages, select ‘Save’. Users 

should click ‘Save’ after uploading each 

deliverable. 

If you make changes and forget to click 

‘Save’, you will be reminded through a 

pop-up window. Changes must be saved 

on each tab before moving to the next tab 

or closing out of Workbench. 

1

2
1

2

8 Left Side Tabs – Discipline List (continued) 
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8.3 Each Discipline tab is uniquely designed 

based on that group’s specific needs, but 

most include two elements: 

Qualitative questions: These are 

questions that help users understand 

potential issues, what has been 

completed, and when major milestones 

were completed.

Uploads: These are the final versions of 

important deliverables that together create 

the project record. When uploaded, these 

deliverables are stored in Connect/ 

SharePoint and can be accessed from 

Connect/SharePoint or ATLAS. 

Don’t forget to select save each you 

navigate and select one or more files.

A “CE” designation after a question indicates that 

it is included on the CE Reports, which can be 

automatically generated through Workbench.

1

2

1

2

8 Left Side Tabs – Discipline 
List (continued)
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8.4 The final deliverables required to be 

uploaded to the ATLAS Workbench can be 

broadly categorized into two groups:

► Documentation (PDF, XSLX, ZIP)

► Spatial Data (SHP created using GIS, 

DGN data created using AD software).

When uploading spatial files, users need 

to be aware that the tool requires specific 

attributes within the SHPs in order to 

properly upload. 

It is recommended that users use the 

ATLAS Schema Basefiles, available for 

download on the ‘ATLAS Resources’ page 

under ‘ATLAS Deliverables and GIS 

Resources.’

The other option is to upload your own 

spatial data. More information available in 

following slide. 

8 Left Side Tabs – Discipline 
List (continued)
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238 Left Side Tabs – Discipline List (continued)

8.5 If you choose to upload your own spatial 

data without using the ATLAS templates, 

there a few necessary steps:

► ATLAS requires a specific naming 

conventions for files: 

ProjectID_ShapefileName.pdf

► SHP files are required to have certain 

attributes to be uploaded successfully. 

These are marked by an “R” for required 

in the ATLAS Workbench Standards. 

Users may also add their own attributes 

(data fields). 

► Each specific subcategory, e.g., Traffic 

Management, has unique project 

documentation and geospatial file uploads. 

For more information about each ATLAS 

Workbench GIS upload, see the ATLAS 

Workbench Standards.

8 Left Side Tabs – Discipline 
List (continued)

https://app.powerbigov.us/view?r=eyJrIjoiMmJkYTYzZjMtM2I4NS00N2RiLTgzM2ItNTlmYTNkZWFjNzExIiwidCI6IjdhNzY4MWRjLWI5ZDAtNDQ5YS04NWMzLWVjYzI2Y2Q3ZWQxOSJ9
https://app.powerbigov.us/view?r=eyJrIjoiMmJkYTYzZjMtM2I4NS00N2RiLTgzM2ItNTlmYTNkZWFjNzExIiwidCI6IjdhNzY4MWRjLWI5ZDAtNDQ5YS04NWMzLWVjYzI2Y2Q3ZWQxOSJ9
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249 Left Side Tabs – Generate Reports

9.1 The ‘Generate Reports’ button can be 

found at the top of the menu on the left-

hand side of the Workbench Tool.

To generate a report, click this button:

9 Left Side Tabs – Generate Reports 
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259 Left Side Tabs – Generate Reports (continued)

9.2 To download and view the Preliminary CE 

Checklists, select either CE Type 1, CE 

Type 2, or CE Type 3.

9 Left Side Tabs – Generate Reports 
(continued)
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269 Left Side Tabs – Generate Reports (continued)

9.3 To download and view a report of all 

Workbench inputs and uploads, click the 

‘Full Workbench Report’ button.

9 Left Side Tabs – Generate 
Reports (continued)
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279 Left Side Tabs – Generate Reports (continued)

9.4 To download and view a report of 

Workbench inputs and uploads for specific 

Disciplines, select the categories from the 

list.

9  Left Side Tabs – Generate Reports 
(continued)
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9.5 To download the category specific reports, 

click the ‘Download Selected Reports’ 

button at the bottom of the page.

9 Left Side Tabs – Generate Reports (continued)

9 Left Side Tabs – Generate Reports 
(continued)
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9.6 Once the report is available, a notice will 

appear at the top of the page, and the 

report will be available via a link in the top 

right corner, and in the user’s computer’s 

‘Downloads’ folder.

9 Left Side Tabs – Generate Reports (continued)

9 Left Side Tabs – Generate 
Reports (continued)
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9.7 To view a PDF of the current section, click 

the ‘View Current Section PDF’ button.

“Download is complete” will pop up at the 

top of the screen. Click ‘Ok’. 

The PDF will be available in the top right 

corner.

1

2

1 3

3

2

9 Left Side Tabs – Generate 
Reports (continued) 
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329 Additional Tools

10.1 To view and edit project commitments 

through the SharePoint tool, click the 

‘Project Commitments’ button on the 

‘Basic Project Info’ tab.

Clicking on this button will take you to the 

Project Commitments tool in SharePoint in 

a new browser window. 

1

2

1

2

10 Additional Tools
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10.2 To view and edit avoidance and 

minimization measures through the 

SharePoint tool, click the ‘Avoidance and 

Minimization Measures’ button on the 

‘Basic Project Info’ tab.

Clicking on this button will take you to the 

Avoidance and Minimization Tracker tool in 

SharePoint in a new browser window. 

1

2

10 Additional Tools 
(continued) 

1

2
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Module WB.00 Reference Table

# Step Slides

1 Overview of the Workbench Tool 3-31

2 Additional Tools 31-33

You have now completed this module.

For additional questions, email 
ATLAS@ncdot.gov

Conclusion


	Slide 1: WB.00 A Guide to the ATLAS Workbench Tool
	Slide 2: Introduction
	Slide 3: Overview of the Workbench Tool
	Slide 4: 1 Before We Begin
	Slide 5: 2 Getting Started with the Workbench Tool
	Slide 6: 3 Header
	Slide 7: 3 Header (continued)
	Slide 8: 3 Header (continued)
	Slide 9: 3 Header (continued)
	Slide 10: 3 Header (continued)
	Slide 11: 4 Basic Project Info Page
	Slide 12: 4 Basic Project Info Page (continued)  
	Slide 13: 5 Left Side Tabs
	Slide 14: 6 Left Side Tabs – Content Search
	Slide 15: 6 Left Side Tabs – Content Search (continued)
	Slide 16: 6 Left Side Tabs – Content Search (continued)
	Slide 17: 7 Left Side Tabs – Check Status
	Slide 18: 7 Left Side Tabs – Check Status (continued)
	Slide 19: 8 Left Side Tabs – Discipline List (continued) 
	Slide 20: 8 Left Side Tabs – Discipline List (continued) 
	Slide 21: 8 Left Side Tabs – Discipline List (continued)
	Slide 22: 8 Left Side Tabs – Discipline List (continued)
	Slide 23: 8 Left Side Tabs – Discipline List (continued)
	Slide 24: 9 Left Side Tabs – Generate Reports 
	Slide 25: 9 Left Side Tabs – Generate Reports (continued)
	Slide 26: 9 Left Side Tabs – Generate Reports (continued)
	Slide 27: 9  Left Side Tabs – Generate Reports (continued)
	Slide 28: 9 Left Side Tabs – Generate Reports (continued)
	Slide 29: 9 Left Side Tabs – Generate Reports (continued)
	Slide 30: 9 Left Side Tabs – Generate Reports (continued) 
	Slide 31: Additional Tools
	Slide 32: 10 Additional Tools
	Slide 33: 10 Additional Tools (continued) 
	Slide 34: Conclusion



